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MEMORANDUM FOR: Daeply Du-oc‘éoa' for Sapport -

SUBJECT , " Gutc‘.aliuoo for Coatmctlna with Profesaors

‘and Othor Stwif Membors of U, 5. Educational

- Institutions

_ 1. Ao you kzow o 12 July 1967 the Diroctor approved a ast of

guidelinos that are applicable immodiately to the Agency ia contracting

with U, S, Educational Institutigno and their Staff Members, The guidcs

linos cover throo situstiona: contracts with institutions; grants to '
. imstitutions; and consultants ard othor porsonal services contracta,

3. Thia cifico 'u rosponsible for momnitoring the last named
siteation, tho guldolinea for which are as follows:

“Conazulinnt ard othor typed of porsond] sorvices contracts with
. profoseors or cithar stalf memboro of educational institutions
. within ths United States will bo held to & minimum and empleycd
- oauly whon necescary. Additiomally, such contracts will, as a-
gonoral rule, be made only aftor assur@nce is obtained that
appropriota oﬂicmls of tho instituticns concorned are awaro
of the proposod relationchipd?y aent do asa® avé? N

o 3 To bdmgmsammﬁucz&a:'pormml cozvicos contyacts in

y Yoo with the guidalinos Iam taitiating tho Jollowing pmcodurea.zsx1
. .
(ﬂ) Now Cosoe, .‘,\ ' :

) - (1) Cecneultaats, Al st lom in }ipproval by the

- Dizoctor, the DDCI or tho 'Exccutive DIirocir- mptroller is required !
to hiro & consuliant, Fuiure requents should include 2 statemer! that the

arproprinte mandgormont official of tha institution concerned hiss been
ranCs Bware of our proposed reloticnshilp and doas not object. If the
rovorse i6 trus and you wish to hiro & ccasultant without making that
official aware of tho rolotionship oz over his objection, the requast
- chould 8o state and a justification provided, -

gowngrading a3
¢ gestaesiiiesidan
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~ {2) Othor Personal Sorvices Contzacts, Requesis for peraonal
cervices comtracts with profoceers or othor otdff mombers of educational
aotitetions within the Unitod Statos ohould honceforth contain a statement
that the conmiract i6 xocossarpy to furtbor 8o oscantial function an woll as
tho afirmativa statoment discusecd im the paragraph above on consultants,
Form 204 {5 the usual documont omployed to roquest preparation of &
rorsonal sexrvices coxtract, Tha stdtements can be insertod in section
XV], poragraph 84, of that form, : .

. I you propose to hiro 2n individual by contract without the knowledge
of ks tustititon or ovor its cbjocticn, the sequost ohould first be appravod
by tha Exzeutive Diroctor=Compirolicr or tha DDCIL,

(b} Exlotion Cosgs, To apply tho nmow guidelines to existing
© comtydela 8 cagd-by-case roviow within your directorato or independent
ciiico will bo roquired, 1ask that you daoignate one individual to bo
responsible for the rswiew. Chiel, Comtract Fersomol Division will
work with your dasignea; Comtzact Porccznol Divisica records will be
availeble. I pessible tho rowisw okhould ba complotod and a report fore
warded m 0o by 32 Soptembar 1967 contdining ﬂw £onowing information:

. (H Nams of conoultant oz wﬂdml m:‘mr peroonal urﬂcca con:nch

‘(2) 'I'ho componsat within your dﬁwctorato or (ndspondent oﬁico
adminisirativoly rooponaibla,

{3) Whothor appropriate maatgemont cificials of the iastitution -
*  concorned are or will bo made witting of the arrangemont, ‘

{(€4) H not, whathor you intond to tarmtnata the arrangment or
.mk approval from htgher mboruy to continue it as is,
4. No dafinfticn of an appropriats monagoment official ia provided
in the guidslings, In my opinion such an individual is one who occupies
a positicn of broad exocutive responsibility &rd {8 authorized to speak for
tko institutica on major policy matters. In moot canos this would seem
. to requiro no loso than the president or chencellor of the institution,

xmnwc/t D. Eckols
Direcm ot Porconnal
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